Rules and Regulations for

Proposals for Community Service Grants from

The Exchange Club of Charleston

1. Organizations requesting a community service grant from The Exchange Club of Charleston must submit a written proposal to The Exchange Club.  The proposal shall be as brief as possible, but must include the following:

a. Name and address of organization and name and address of principal contact with phone numbers.

b. Amount of grant requested.

c. The specific goal or objective for which the grant will be used and how the project will be evaluated.

d. The plan of activity for using any funds awarded, including an itemized budget.

e. A description of the method of evaluation of the project and when an evaluation will be submitted to The Exchange Club.
f. Information as to other sources of funding for the project.

g. Administrative and fund-raising costs as a percentage of the organization’s budget.

h. Any connection between the applicant organization and The Exchange Club, including the names of Exchange Club members who are involved with applicant, prior grants or projects in publicity which would include The Exchange Club Of Charleston or The National Exchange Club.

Note

Nineteen (19) copies of your proposal on the enclosed format must be received for consideration
NO LATER THAN 5:00 PM ON FEBRUARY 16, 2012. 

2. Four of the nineteen proposals must include the following enclosures: 
a. Copy of current Internal Revenue Service ruling that the organization is exempt from taxation as a charitable or eleemosynary organization.

b. List of Board of Directors or Trustees.

c. Brief description of organization’s history and purpose.

d. A list and brief biographical sketch of any paid employees or independent contractors who will be responsible for use of grant funds.

e. Copy of most recent audited financial statement and/or most recent in-house statement.
3. In keeping with Exchange’s national effort to eradicate child abuse, any organization awarded grant monies this year will be required to complete evidence based child abuse prevention training for its paid staff and/or critical volunteers.  Darkness to Light will provide this training FREE OF CHARGE during their Prevent-a-thon in August 2012.  Any organization not complying with this new policy will not be considered for grant monies in subsequent years.  Any questions regarding this policy should be directed to Ralph Mellard at 572-3161.

4. It is neither expected nor necessary for your organization to go to the expense of   

binding or covering your proposal.   Please present them stapled only - not paper clipped, in folders, or bound.  

PLEASE NOTE:  For your convenience, you may download the application in MS Word format from the Fair website:  www.coastalcarolinafair.org.  Applications will only be accepted in hard-copy form.  

